




¾To facilitate newly benefits eligible 

employeesõ insurance enrollment, please 

final approve assignments as soon as 

possible

¾Employee must update their Paycheck 

Profile



¾Full time employees and graduate 
student academic employees will be 
automatically enrolled in the Basic 
Coverage

¾Eligible part -time employee must 
complete paperwork to have any 
insurance

¾All newly benefits eligible employees 
must submit forms within their 31 -day 
enrollment period



¾Once enrollment is completed it will take 

a few days for the insurance companies 

to update their information

¾ If a new employee has an urgent need to 

utilize their insurance, please refer them 

to the HR Service Center

üHRSC@austin.utexas.edu



¾Graduate Student Insurance Orientation

üTXClasslisting PN 200

üPlease visit New Student Employee Checklist on 

HRS website

¾New Employee Welcome & Orientation

üPlease visit New Employee Welcome & 

Orientation on HRS website

üThere is a separate page for Hiring Managers

¾ Insurance Enrollment Forms

üPlease visit the Forms page on the HRS website



¾Retiring from UT Austin
üWednesday, August 11, 3 -5PM

¾Retiree Forms Help Session
üTuesday, August 24, 230PM -5PM

¾Employees with August 31 retirement 
date still have until September 30 to turn 
in forms
üInsurance will terminate on 8/31/2010

üInsurance will become active again when 
forms are turned in
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ÅNew E-verify training module (PN020)

ÅMandatory Compliance and Ethics Training for 
New Employees [Quick Facts Sheet(.pdf)]

https://utdirect.utexas.edu/cts/class.WBX?s_course_comp=0&s_course_prefix=PN&s_course_number=0020
http://www.utexas.edu/compliance/wp-content/uploads/Mandatory-compliance-and-ethics-training-FY-2011.pdf
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Reporting Mechanisms

www.reportlineweb.com/utaustin

(877) 507-7321* or (877) 888-0002

hotline@compliance.utexas.edu

PO BOX 8118 ƋAustin, Texas 78713

* New Number

Confidentiality maintained within confines of the law

Allows for anonymous reporting

http://www.reportlineweb.com/utaustin


1616 Guadalupe Street, Austin 78701

UTA 2.206 Mail Code D9200

(512) 232-7055 Ƌ(512) 232-3722 (fax)

http://www.utexas.edu/compliance



